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PROCEDURES- WHAT ARE THEY? 
 

• Provide consistent direction 

• Record institutional knowledge 

• Saves time  

• An effective training tool 

• Demonstrate how the unit is upholding institutional 

policies 

 

Helps you to avoid situations where you 

feel like this 



FORMATTING OPTIONS 



MACROS 

• Script that automatically executes tasks 

• In coding language- OCLC Macro Language (OML) 

• Saves time 

• Provides consistency 

• Standard set come with the Connexion Client 

• More can be found online 

 

No, you and your staff will not become 

robots from using macros 



PLACES TO FIND MACROS 

• OCLC Website: https://oclc.org/support/services/connexion/macros.en.html 

• “Better Living Through MACROS” by John Hahn 

http://www.hahnlibrary.net/libraries/oml/index.html 

• Walt Nickeson’s MACROS: 

https://docushare.lib.rochester.edu/docushare/dsweb/View/Collection-2556 
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TIP1: RESEARCH 

• Find out what’s out there 

• OCLC survey regarding MACRO use 

• Try creating your own! 

• My macros: 

• AACR2-RDA ebooks 

• AACR2-RDA DVDs 

 

Page from the OCLC Macro Usage survey 



TIP 2: ORGANIZE 

• Create a central location for your local macro books and procedures 

 

• Include the macro that can be used within a procedure.  

• Example:  

• Add the 3xx fields 

• Enhance the 505 

 

 



Hybridizing 

AACR2 Records 



TIP 3: USEFUL PAIRINGS 

• Pair useful macros with the person doing that type of 

cataloging.   

• Example: DVD Materials 

• Add3xx (inserts the 3xx fields, created by OCLC) 

• Generate007 (inserts a set 007 field, created by Joel Hahn)  

• Generate700 (converts the entries from the 508 and 511 into 700s, 

created by Joel Hahn) 

 

 



FINAL THOUGHTS 

• A macro is not a substitution for a procedures manual or training 

• Slow introductions to creating procedures and using macros 
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